
[DELETE the text in RED and replace with your own details]

[Use this template to remind media outlets of your event a day or two before it takes place (you should already have sent a complete press release). Insert your contact details below. Be sure to include a live phone number where you can be reached immediately on the day of the event. Send to the assignment editors and news directors of your local radio, TV and cable access provider/cable companies, and your local metro editor and health editor of your daily newspaper. Get the contact details from the media outlet's Web site or by calling directly. Send via fax, or via email by copying and pasting into a blank email. DO NOT send unsolicited attachments via email.]

FOR IMMEDIATE RELEASE



CONTACT: [Your name]

[Date advisory is sent]



[Your cell phone # and email address]
MEDIA ADVISORY

[Headline that briefly describes your event, such as "Local Hypnotist Demonstrates Hypnotic Pain Control Techniques at Health Fair"]
[Your City, Your State]— More than [number of people expected to participate] [name of your city] residents are expected to [description of what will happen, such as "learn hypnotic pain control techniques"] at [name or description of event], according to [your name].
· WHO: [Briefly identify the person or organization who will be hosting the event—probably you!] 
· WHAT: [Insert the name of the event and/or a specific description of what will take place]
· WHERE: [Insert the specific address and details about the location where the event will take place—include all the information a TV news crew would need to find you on that day]
· WHEN: [Insert the date of the event or activity, plus specific starting and ending times]
· WHY: [Insert the rationale for the event, such as "To raise awareness of hypnosis as an effective drug-free method of pain control among medical professionals"]
· VISUALS: [This is an optional field for TV news advisories—describe the interesting or dramatic visuals such as, "over 100 audience members will be hypnotized simultaneously"]

[Insert a brief description of the overall event—for example, if the demonstration is part of a health fair, talk about the health fair.] For further information, visit [insert a web address where journalists can get more background details, such as the URL of your online press release or the "Press" or "Media" area of your Web site]

Practicing in [your city], [your state/region and/or country], [your full name], [your professional designation(s) such as C.Ht.] is a respected practitioner of hypnosis for [list the service(s) you provide, such as "weight loss, smoking cessation, addiction recovery" etc.] at [your company name]. [He or she] is a member of [list professional organizations you belong to such as the National Guild of Hypnotists, your city's chamber of commerce, etc.]. [List any other awards or designations you've won and the name of the organization that presented the award].
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